Washington State Archives County Assessor Records Retention Schedule
Office of the Secretary of State Version 4.0 (January 2009)

This schedule applies to: County Assessors

Scope of records retention schedule
This records retention schedule covers the public records of county assessors relating to the functions of property valuation, property tax rate calculation, and
property tax rolls. It is to be used in conjunction with the Local Government Common Records Retention Schedule (CORE).

Disposition of public records

Public records covered by records series within this records retention schedule must be retained for the minimum retention period as specified in this schedule.
Washington State Archives strongly recommends the disposition of public records at the end of their minimum retention period for the efficient and effective
management of local resources.

Public records designated as Archival or Permanent must not be destroyed. Records designated as Potentially Archival must be appraised by the Washington
State Archives before disposition. Public records must not be destroyed if they are subject to ongoing or reasonably anticipated litigation. Such public records
must be managed in accordance with the agency’s policies and procedures for legal holds. Public records must not be destroyed if they are subject to an existing
public records request in accordance with RCW 42.56. Such public records must be managed in accordance with the agency’s policies and procedures for public
records requests.

Revocation of previously issued records retention schedules
All previous versions of the County Assessor General Records Retention Schedules are revoked. County Assessors must ensure that the retention and disposition

of public records is in accordance with current, approved records retention schedules.

Authority
This records retention schedule was approved by the Local Records Committee in accordance with RCW 40.14.070 on January 29, 2009.

Signature on File Signature on File Signature on File

For the Attorney General: Cindy Evans For the State Auditor: Mark Rapozo The State Archivist: Jerry Handfield
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REVISION HISTORY

Version Date of Approval Extent of Revision
1.0 1986 First version.
2.0 1998 Updates to: Assessment (General, Personal Property, and Real Property); Exemptions; and, Maps and Abstracts.
3.0 2001 Updates to records series originating in Local Government General Records Retention Schedule (LGGRRS).
Records series common to all local government agencies now appear in the new Local Government Common Records
40 January 29, 2009 Retention Schedule (CORE) and have been removed from this schedule. All Disposition Authority Numbers (DANs) in

the County Assessor Records Retention Schedule now begin with the prefix “AS”; there have been no changes to

titles, descriptions, retention periods, or archival designations.
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1. AGENCY MANAGEMENT

This section covers records relating to agency management which are not covered by the Local Government Common Records Retention Schedule (CORE).

1.1 BOARDS, COUNCILS AND COMMITTEES

The activity of documenting the business of decision-making bodies, and the administrative arrangement and support provided to them.

TEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO. SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) RECORD | OTHER) RECORD AUTHORITY REMARKS
OFM copy COPIES NUMBER
1.1.1 | OATHS OF OFFICE OPR | PERMANENT Destroy when | AS50-05A-15 | This records series should be
obsolete or protected from loss or damage by
ESSENTIAL RECORD — Needs security superseded storage of a security microfilm
microfilm backup — See remarks. backup at the State Archives.
Security microfilm must meet
Washington State Archives technical
standards.

1. AGENCY




Washington State Archives

County Assessor Records Retention Schedule
Office of the Secretary of State

Version 4.0 (January 2009)

1.2 PLANNING, MISSION AND CHARTER

The activity of documenting and determining the local government agency’s objectives, and the means for obtaining them.

TEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) RECORD | OTHER) RECORD AUTHORITY REMARKS
‘ OFM COPY COPIES NUMBER

1.2.1 | WORK PLANS OFM | Destroy when obsolete Destroy when | AS50-01-38
Plan of an agency’s action s for the or superseded - obsolete or
coming year. Documents agency, Potential archival value - | superseded
section, or program timelines and areas See Remarks
of responsibility to specific actions.

1. AGENCY
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Version 4.0 (January 2009)

2. ASSESSMENT
2.1 GENERAL
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
2.1.1 APPRAISAL MANUALS OFM | Department of Revenue | Destroy when | AS01-03A-01
has primary copy obsolete or
superseded
2.1.2 | APPRAISAL RECHECK OR REVIEW OPR | 6years None AS01-03A-02
2.1.3 | APPRAISER’S WORKING FILES AND OFM | Until superseded by new | None AS01-03A-03
NOTES valuation cycle
2.1.4 | AREAFILES OFM | Until superseded by new | None AS01-03A-04 | Contact your Regional Archivist
Documentation of estimated market appraisal cycle. before disposing of this record.
value for the various types of property Potential archival value -
in each appraisal area. See remarks
2.15 BOUNDARY REVIEW BOARD AND OFM | Boundary Review Board | Destroy when | AS01-03A-05 Contact your Regional Archivist

ANNEXATION FILES
Created after the formation of
Boundary Review Board.

- PERMANENT - See
remarks

maps and
reference files
are updated

before disposing of this record.

2. ASSESSMENT
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2.1 GENERAL
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
2.1.6 BOUNDARY REVIEW BOARD AND OFM | County Assessor - Destroy when | AS01-03A-06 Contact your Regional Archivist
ANNEXATION FILES PERMANENT - See obsolete or before disposing of this record.
Created before the formation of remarks superseded
Boundary Review Board.
2.1.7 CANCELLATION AND/OR ACCOUNTING OFM | 3 years Board of AS01-03A-07
SUPPLEMENTS Equalization
Reports on change of valuation on
taxable property used to revise
assessment roll and to compile list
valuation changes sent to Board of
Equalization.
2.1.8 DESTROYED PROPERTY - ADJUSTMENT OPR | 6years None AS01-03A-08
RECORDS
2.1.9 FACTORING LOG OFM | Last entry plus 5 years None AS01-03A-09
2.1.10 | NEIGHBORHOOD FILES OFM | Until superseded by new | None AS01-03A-10 Contact your Regional Archivist

Data on property characteristics and
their value used to compare various
areas or sub-areas as part of
determining market value.

appraisal cycle.
Potential archival value -
See remarks

before disposing of this record.

2. ASSESSMENT
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Version 4.0 (January 2009)

2.1 GENERAL
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
2.1.11 | OPERATING PROPERTY FILES AND ROLLS | OPR | 6 years - Potential Destroy when | AS01-03A-11 | Contact your Regional Archivist
archival value - See obsolete or before disposing of this record.
remarks superseded
2.1.12 | RAILROAD PROPERTY VALUATION FILES | OFM | Department of Revenue | Destroy when | AS01-03A-12 Contact your Regional Archivist
has primary copy - obsolete or before disposing of this record.
Potential archival value - | superseded
See remarks
2.1.13 | REVALUATION LETTERS OR CARDS OFM | 1year None AS01-03A-13
2.1.14 | REVALUATION RATIO ANALYSIS FILES OFM | Department of Revenue | Destroy when | AS01-03A-14 Contact your Regional Archivist
has primary copy - obsolete or before disposing of this record.
Potential archival value - | superseded
See remarks
2.1.15 | STATE PUBLIC SERVICE ORDERS OFM | Department of Revenue | Destroy when | AS01-03A-15
has primary copy obsolete or
superseded
2.1.16 | TAX AND LEVY CERTIFICATIONS, OFM | County Commissioners County AS01-03A-16
LETTERS, RESOLUTIONS, AND or Assessors — 6 years Assessor or
CALCULATIONS Treasurer —
Destroy when
superseded

2. ASSESSMENT
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Washington State Archives
Office of the Secretary of State

County Assessor Records Retention Schedule
Version 4.0 (January 2009)

2.1 GENERAL

ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
’ OFM RECORD COPY COPIES NUMBER
2.1.17 | VALUATION CHANGE ORDER REGISTER OFM | Until disposition of last None AS01-03A-17
entry
2.1.18 | VALUATION CHANGE ORDERS OPR | 6years None AS01-03A-18

2. ASSESSMENT
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County Assessor Records Retention Schedule

Version 4.0 (January 2009)

2.2 PERSONAL PROPERTY
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
2.2.1 | ASSESSMENT ROLLS OFM | County Treasurer has County AS01-03C-01 Contact your Regional Archivist
primary copy Assessor — 3 before disposing of this record.
years — See
remarks
2.2.2 FOREIGN CORPORATIONS REPORTS OFM | Secretary of State has County AS01-03C-04
primary copy Assessor-
Destroy when
obsolete or
superseded
2.2.3 PERSONAL PROPERTY AFFIDAVITS OPR | 6years None AS01-03C-02
2.2.4 PERSONAL PROPERTY VALUATION OFM | 6 years None AS01-03C-03

DOCUMENTATION FILES

Includes specialized services, leased
equipment, mobile homes, and
businesses with multiple locations.

Documentation used for setting values

for each account, and supporting
property affidavit record.

2. ASSESSMENT
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Office of the Secretary of State

County Assessor Records Retention Schedule

Version 4.0 (January 2009)

2.3 REAL PROPERTY
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
2.3.1 | ASSESSMENT ROLLS OFM | County Treasurer has County AS01-03B-01 Contact your Regional Archivist
primary copy Assessor - 3 before disposing of this record.
years - See
remarks
2.3.2 DEEDS AND REAL ESTATE CONTRACTS OFM | County Auditor has County AS01-03B-02
primary copy Assessor - 1
month
233 OPEN SPACE, FOREST, AGRICULTURAL OPR | Change of use plus 6 Destroy when | AS01-03B-03 Contact your Regional Archivist
CLASSIFICATION APPLICATIONS, years - Potential archival | obsolete or before disposing of this record.
NOTICES, AND VALUE SUMMARIES IF value - See remarks superseded
ASSESSOR HAS PRIMARY COPY
2.3.4 | OPEN SPACE, FOREST, AGRICULTURAL OFM | Change of use plus 6 County AS01-03B-04 Contact your Regional Archivist
CLASSIFICATION APPLICATION, years - Potential archival | Assessor - before disposing of this record.
NOTICES, AND VALUE SUMMARIES, IF value - See remarks Change of use
AUDITOR HAS PRIMARY COPY plus 1 year
2.3.5 REAL PROPERTY APPRAISAL STATEMENT | OFM | Until superseded None AS01-03B-05
2.3.6 REAL PROPERTY EXCISE TAX AFFIDAVITS | OFM | Department of Revenue, | County AS01-03B-06
County Treasurer have Assessor - 1
primary copy month

2. ASSESSMENT
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Washington State Archives County Assessor Records Retention Schedule
Office of the Secretary of State Version 4.0 (January 2009)

2.3 REAL PROPERTY

ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO. SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
OFM RECORD COPY COPIES NUMBER
2.3.7 REAL PROPERTY RECORD CARD / OFM | Until superseded - None AS01-03B-07 Contact your Regional Archivist
PROPERTY REFERENCE RECORDS Potential archival value - before disposing of this record.
Often includes photographs and See remarks
drawings. Also known as property
folios.
2.3.8 TIMBER CRUISE ASSESSMENTS / BOOKS | OFM | Potential archival value - | None AS01-03B-08 Contact your Regional Archivist
INVENTORIES, APPRAISAL SUMMARIES, See remarks before disposing of this record.
AND MAPS




Washington State Archives
Office of the Secretary of State

County Assessor Records Retention Schedule

Version 4.0 (January 2009)

3. BOARD OF EQUALIZATION
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
3.1 ANNEXATION FILES - BOARD OF OPR | Board of Equalization - Destroy when | AS01-06C-01 Contact your Regional Archivist
EQUALIZATION PERMANENT - Potential | maps and before disposing of this record.
archival value - See reference files
remarks are updated
3.2 BOARD OF EQUALIZATION APPEAL CASE | OFM | Board of Equalization - 6 | Destroy after AS01-06C-02 *If Assessor retains the primary copy
TRANSCRIPT years* settlement of of appeal transcripts for the Board,
Used to formulate an answer to an appeal the retention period is 6 years.
appeal
33 BOARD OF EQUALIZATION MINUTES OFM | Board of Equalization - Destroy after AS01-06C-03 *If the Assessor retains the primary

PERMANENT?* Potential
archival value - See
remarks

settlement of
appeal

copy for the Board, the retention is
permanent. Contact your Regional
Archivist before disposing of this
record.

3. BOARD OF
EQUALIZATION
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Washington State Archives
Office of the Secretary of State

County Assessor Records Retention Schedule
Version 4.0 (January 2009)

4. EXEMPTIONS
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
4.1 DEPARTMENT OF REVENUE NOTICE OF OFM | Department of Revenue | 1year AS01-04-02
EXEMPTION LETTERS has primary copy
4.2 EXEMPT PARCEL LOG OFM | Until last entry is void None AS01-04-03
4.3 EXEMPTIONS LISTS OFM | Until superseded None AS01-04-05
REV: New DAN assigned. (Original DAN
AS01-04-04 was a duplicate.) 01/2009
4.4 NON-PROFIT EXEMPTIONS AND CLAIMS | OPR | Until void plus 6 years None AS01-04-06
FILE
Includes applications approved or
denied.
REV: New DAN assigned. (Original DAN
AS01-04-04 was a duplicate.) 01/2009
4.5 REMODELING ASSESSMENT DEFERRAL— | OPR | 6 years None AS01-04-01
30%
Includes applications.
4.6 SENIOR CITIZENS EXEMPTIONS OPR | 6 years from first tax None AS01-04-07

Includes applications.

REV: New DAN assigned. (Original DAN
AS01-04-04 was a duplicate.) 01/2009

year

4. EXEMPTIONS
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Washington State Archives County Assessor Records Retention Schedule

Office of the Secretary of State Version 4.0 (January 2009)
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
4.7 SENIOR CITIZENS TAX DEFERRALS OPR | Department of Revenue | Deferral plus 6 | AS01-04-08
REV: New DAN assigned. (Original DAN has primary copy years
AS01-04-04 was a duplicate.) 01/2009
4.8 TAX DEFERRALS OPR | Termination plus 6 years | Department of | AS01-04-04
Includes applications. Revenue has
Note: DAN GS01-04-04 was also assigned other copy

to EXEMPTION LISTS (which has been
changed to DAN AS01-04-05), NON-
PROFIT EXEMPTIONS AND CLAIMS FILE
(which has been changed to DAN AS01-
04-06), SENIOR CITIZENS EXEMPTIONS
(which has been changed to DAN ASO1-
04-07), and SENIOR CITIZENS TAX
DEFERRALS (which has been changed to
DAN AS01-04-08.) 01/2009




Washington State Archives
Office of the Secretary of State

County Assessor Records Retention Schedule

Version 4.0 (January 2009)

5. MAPS AND ABSTRACTS
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER

5.1 AERIAL PHOTOGRAPHS OFM | Destroy when obsolete None AS01-05-01 Contact your Regional Archivist
or superseded. before disposing of this record.
Potential archival value -
See remarks

5.2 APPRAISAL REFERENCE MAPS AND OFM | Destroy when obsolete Destroy when | AS01-05-02 Contact your Regional Archivist

OVERLAYS or superseded. obsolete or before disposing of this record.

Potential archival value - | superseded
See remarks

53 LEVY CODE AND ANNEXATION MAPS OFM | County Treasurer has Destroy when | AS01-05-03 Contact your Regional Archivist
primary copy. Potential obsolete or before disposing of this record.
archival value - See superseded
remarks

5.4 MAP INDEXES OFM | Destroy when obsolete None AS01-05-04 Contact your Regional Archivist
or superseded. before disposing of this record.
Potential archival value -
See remarks

5.5 MINOR LOT LINE CHANGES / OFM | County Auditor has Destroy after AS01-05-05

BOUNDARY LINE ADJUSTMENT OR
REVISION

primary copy

maps and
reference
records are
updated

5. MAPS AND
ABSTRACTS
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ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
5.6 PLAT AND OR ABSTRACT OFM | Until disposition of last Destroy when | AS01-05-06 Contact your Regional Archivist
item entered - See obsolete or before disposing of this record.
remarks superseded
5.7 RECORDED AND UNRECORDED PLAT OFM | County Auditor or Destroy when | AS01-05-07
MAPS Recorder has primary obsolete or
copy. superseded
5.8 SEGREGATION AND MERGER LOG OFM | Destroy when obsolete Destroy when | AS01-05-08 Contact your Regional Archivist
or superseded. Potential | obsolete or before disposing of this record.
archival value - See superseded
remarks
5.9 SEGREGATION AND MERGER ORDERS IF | OPR | County Assessor - 6 Destroy when | AS01-05-09
ASSESSOR HAS PRIMARY COPY years obsolete or
superseded
5.10 SEGREGATION AND MERGER ORDERS IF | OFM | Code enforcement Destroy after AS01-05-10
CODE ENFORCEMENT AGENCY HAS agency has primary copy | maps and
PRIMARY COPY reference
records are
updated
5.11 SHORT PLAT DRAWINGS OFM | Code enforcement Destroy after AS01-05-11

agency has primary copy

data entered
on maps and
record cards

5. MAPS AND
ABSTRACTS

Page 17 of 24




Washington State Archives County Assessor Records Retention Schedule

Office of the Secretary of State Version 4.0 (January 2009)
ITEM OPR PRIMARY (SOURCE SECONDARY (ALL DISPOSITION
NO SERIES TITLE AND DESCRIPTION or DOCUMENT/ORIGINAL) OTHER) RECORD AUTHORITY REMARKS
) OFM RECORD COPY COPIES NUMBER
5.12 SURVEY FILE OFM | County Auditor has Destroy when | AS01-05-12
primary copy obsolete or
superseded

5. MAPS AND Page 18 of 24
ABSTRACTS
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Archival

Essential

OFM

OPR

Permanent

Potential Archival Value
and
Potentially Archival

Record Series

GLOSSARY

Public records which possess enduring legal and/or historic value and must not be destroyed. Local government
agencies must either transfer these records to Washington State Archives or retain and preserve these records
according to archival best practices until such time as they are transferred to Washington State Archives.

Public records that local government agencies must have to maintain or resume business continuity following a
disaster. The retention requirements for these records may range from very short-term to archival, but are necessary
for an agency to resume its core functions following a disaster.

Security backups of these public records must be created and deposited with Washington State Archives in accordance
with RCW 40.10.

Public records which have been designated as “Office Files and Memoranda” for the purposes of RCW 40.14.010.

Public records which have been designated as “Official Public Records” for the purposes of RCW 40.14.010.

These records must not be destroyed. Permanent records which are not designated as archival or potentially archival
must remain in the agency’s legal custody.

Public records whose enduring legal and/or historic value must be appraised by Washington State Archives on an
individual basis. Public records will be reviewed for sampling/selective retention by archivists from Washington State
Archives. Records not selected for retention by Washington State Archives may be disposed of after appraisal.

A group of records, performing a specific function, which is used as a unit, filed as a unit, and may be transferred or
destroyed as a unit. A records series may consist of a single type of form or a number of different types of documents

that are filed together to document a specific function.
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INDEX: DISPOSITION AUTHORITY NUMBERS (DANS)

ASO01-03A-01.....cceiiiiiiiiiiiiciieee, 6 ASO1-03A-15 ..., 8 AS01-03C-03 ....cccvvviivriiiiiniieinen, 10 AS01-05-05 ....coovviiiiiiiiiiiiiee, 16
AS01-03A-02 .....ocvviiiiiiiiiiiiciiee, 6 ASO1-03A-16....cooviirriiiiiiiiiceeee, 8 AS01-03C-04 ....cccvvvvvvriiiinriieinnen, 10 AS01-05-06 .....ccovvivviiiiiiiiiiieenne, 17
ASO1-03A-03....ccviviiriiirniieniineees 6 ASOL1-03A-17 v, 9 AS01-04-01 ..evvvriiiiiiiciiiceieee 14 AS01-05-07 ....ovvvviiiiiiiciiiie 17
ASO1-03A-04.....cevvvvriiirniieiiinieeas 6 ASO1-03A-18.....occiiiiiiiiiiiiicec, 9 AS01-04-02 .....oovvviiiiiiiiiniciieee 14 AS01-05-08 ......ccovvvviiiiiiiiicieen, 17
ASO1-03A-05....cccuvvivriiiiiiieniinieens 6 AS01-03B-01 ....cooviiiiiiiiiiiiiiiiene 11 AS01-04-03 .....ooviiiiiiiiiiiceiees 14 AS01-05-09 ....ooovviiiiiiiiiiiiice, 17
ASO1-03A-06.....cceeevvvuririrnnieiiinieens 7 AS01-03B-02 .....cocvvviiiiiiiiiiiiiens 11 AS01-04-04 ..o 15 AS01-05-10 ...oevvivriiiiiiiiiiiiiccnee, 17
ASO01-03A-07 ...oovreieieiiieecieecreen, 7 AS01-03B-03 ......ccvvvviiiiiiiiiieiiee 11 AS01-04-05 .....oovviiiiiiiiiiiiiciiees 14 ASOL-05-11 ..o 17
ASO01-03A-08.....cceeviiiiiiiiiiiiceen, 7 AS01-03B-04 ......ccevvvvvriiiiniiiinen, 11 AS01-04-06 ....ccovvvvvviiriiiiinniieinnen, 14 AS01-05-12 .....covviiiiiiiiiiiiee, 18
AS01-03A-09 .....cccvviiiiiiiiiiiciiece, 7 AS01-03B-05 .....cocvviviiiiiiiiiicne, 11 AS01-04-07 ..ooovvvvviiinniiiiiinicciinen, 14 AS01-06C-01 ....cccvvvviiiiiiiiiriiiee, 13
AS01-03A-10....coviiiiiiiiiiiiciieen, 7 AS01-03B-06 .....cccvevrviiiiiiiiiiinens 11 AS01-04-08 ......cocvvvvivriiiiiiiiiiinnen, 15 AS01-06C-02 ......coovviiiiiiiiieenen 13
ASO1-03A-11 ..., 8 AS01-03B-07 ....ooevvvriiiiiiiiiiiiieens 12 ASO1-05-01 ...oovvviiiiiiiiiiiiniiciieen, 16 AS01-06C-03 .....ccooviiiiiiiiiieene, 13
ASO1-03A-12..ccociiiiiiiiiiiiieciineees 8 AS01-03B-08 ......ccooovviviiiiiiiiiiens 12 AS01-05-02 .....ovvviiiiiiiiiiiiiciiees 16 AS50-01-38 ....ooviiriiiiiiiiine 5
ASO1-03A-13 ..o 8 AS01-03C-01 ...ooovviiiiiiiiiiiiiiiies 10 AS01-05-03 .....ooviiiiiiiiciiiciiees 16 AS50-05A-15 ...coiviiiiiiiiiiiiicie, 4
ASO1-03A-14 ..., 8 AS01-03C-02 ....coovviiiiiiiiiiiiiiies 10 AS01-05-04 .....oooviiiiiiiiiiiiiniiies 16
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A
abStracts/plats ......ccveeveeeeereecriereceeceecre e 17
ACCOUNTING..evvirreeeeeeerciirreeee e e seserreeee e e eesnnnes see CORE
action plans (AZENCY) ..cvveeveeerieerie e 5
aerial photographs.....c.cccccevecieiiecee e, 16
affidavits

personal Property.....ccccceerveenieeniienseeeneenieenn 10

real property (excise tax)......ccocceeeevrreeeciveeeecnnenn. 11
agricultural (real property) .....ccccccveeeeciireeecieeenee. 11
annexation

FIl S e 6,7, 13

MaPS/1EVY COUES ....vverieriereiteecteere et 16
appeal case transcript....cc.ccccvveeveeenieeneenneeeeene 13
appraisal

Area files .ocoveeiiieeeeceee 6

MANUAIS . 6

MaPS/OVErIaYs ...cccueeirieeieecieecee et 16

reCheck/reVIEW ....ccuveivevveeieeee e 6

statement (real property)......ccccoceeeveveeeecveeeneen, 11

summaries (timber cruise).......cccceveecveeeecvee e, 12
appraiser’s working files/notes.........cccccovevveevenreennen. 6
ArEA filES.ceiiieiieiee e 6
assessment rolls

PErsoNal ProPerty.....ccccceeeecieececiieeeecveeeesveeeenns 10

real ProPerty....ccccceeeeeieee e e e 11
asset management.......ccccccii, see CORE
AQUAIES ceveeeiierieesieere e see CORE
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B

benefits (human resources)........cccceeevvveenne see CORE
Board of Equalization (files/transcripts/minutes)... 13
boards/councils.........ccecueeeevierienienenesesnnenns see CORE
boards/councils/committees.......cccevvevrerevveerreneenn. 4
boundary lines ........ccecueiiiiiniiiee e 16
Boundary Review Board.........cccccceveeeieeriieeenieennne. 6,7
C

calculations (taxX/IeVY) ....c..covevveeeeereeceecreereceecreennn 8
cancellation/accounting supplements............co....... 7
change of valuation.........ccceeevveveeciee e 7
change orders/registers (valuation)..........cccccveeueeneen. 9
COMMUNICAtIONS .oooeriiiiiiiiiee e see CORE
community relations........cccccceeeeeciieeeicieeenn, see CORE
CONSEIUCTION . see CORE
CONTFACES coeieeeee e see CORE
D

Lo 11T OSSP 11
deferrals (tax)...ccccceeeveeeecee e, 14, 15
Department of Revenue ........ccccceeeeecveiccivee e, 14
design/construction.......c.ceceeeveecveecreeeeeneenne. see CORE
destroyed property (adjustment) ........cccceeveerveennnnn. 7
drawings

real Property....cceienieeneereeeeeec e 12
short plat c...oooveeeiiie e, 17
E
electronic information systems .................. see CORE
eXeMPLIONS (TAX) vvevrreerreeirieeiee e 14
F
facilities/property management.................. see CORE
factoring lOg ..ceeeeveeeeeee e, 7
financial ..o see CORE
fleet/motor pool ......cccveeveeeeceececieceere, see CORE
foreign corporations ........ccccceeveeriieeniieenieenieenieene 10
forest (real property) .....cccooceevereeneeneniienieneeiee 11
H
hUMAN reSOUICES .....cveveiieeciieeeeiiee e see CORE
I
INAEXES (MAP) vveeeeiieeeeeie e 16
INVENTOMIS .ooeiiieeeiiiee e see CORE
INVOICES .eeveeeeiieeeerreee et sree e siree e see CORE
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L
legal (advice, litigation, legal affairs) ........... see CORE
levy
certifications/letters/resolutions/calculations..... 8
codes/annexation maps
lists (€XemMPLiONS)...c.ceeeeciieiieciee e e
lot/boundary liN@s..........ccceeevveeiiieeceeecieecree e
M
Mail/delivery ......ccoveeveceeeceeceeeee e see CORE
MAINTENANCE ..coeieiiiiiee e, see CORE
manuals (appraisal)......ccceeeccveeeciieeeeciee e 6
maps
INOEXES.ciivieeiee ittt st 16
overlays (appraisal).....cccceeceeeveercieeeveenee e 16
PIAT et 17
Merger 08S/Orders ......ccovevevereneneeceeeee e 17
MINUEES .. see CORE
minutes (Board of Equalization) .........cccccceevveeennee. 13
N
neighborhood files........ccccooeiiiiiiiiieciiee e, 7
non-profit exemptions.......ccccceeevveeeeciiieeeciieee e, 14
(@]
0aths of office .uuevivieiier 4
open space (real property) ....ccceeeeeveveeneeneeeneenes 11

operating property files/rolls......c..cccceeevveeeireneeennn. 8
overlays/maps (appraisal).....cccceeeeeveeeceeiiieesneennne. 16
P
parcel 1ogs (exempt) ....ccoeeeeciiieiiiiieeeeee e, 14
PAYIO oo see CORE
personal property

Affidavits .ooeeeieeie

assessment rolls..................
foreign corporations
valuation

real estate contracts .......cccecveeeecieeecciie e, 11
real property
appraisal statement
assessment rolls........cccceevceeeenciennnnns
books inventories (timber cruise)
deeds/real estate contracts........ccceevveeevveeeenneee.
excise tax affidavits.........ccccceeieiiieeccieccceee e,
maps (timber cruise)........cccccveeeeciee e
open space/forest/agricultural.........cc.cccvveneenn.
photographs/drawings ........cccccceeevereeeveeneeenneens
record Card ......veeeeeeeeecieee e
timber cruise assessments........ccccveeecveeeerciveeennns
records management.......ccocceeevveeneeennennnnenn
remodeling assessment deferral........cc.cceeevvveeennenn.
resolutions (taX/1EVY) .....ocveeeeeiveeeeeecieeceree e 8
revaluation
[etters/Cards ...c.uviivveeeeieieie e
ratio analysis files
Revenue, Department of (notice of exemptions)... 14
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PErsoNNEl ......ccoceviiiiiiiinieeeeee e,
photographs
T g T- | OO U SRR 16
real ProPerty....cccccee e e 12
Plats/abstracts ......cccevveeecieeeiiee e 17
property
destroyed adjustment ........ccccccveeeeciiienciee e, 7
files/rolls (0Perating) ......ccocveveeeereesiereererieseseneens 8
FOLIOS oo 12
railroad valuation .........ccccoeeeiiiiieiiiciceee s 8
property management see CORE
public
diSClOSUrE...uveeiiiiieeceee e see CORE
[ =Tolo] o K see CORE
(] 4 o] o S see CORE
public service orders (state)......ccceevuvervreeeeesveeieennne 8
R
railroad property valuation files .........cccceeevvevivnnennn. 8

S

SECUNIEY . eeviieieiirieeeeeereriree e e e e seiieees

segregation logs/orders

senior citizens exemptions/deferrals................ 14, 15
short plat drawings .......ccccceeeeieeiecee e, 17
staff records.....ccevvvieeeiniieeine e, see CORE
state public service orders.......cccccceviieniiiiniieniennnenn. 8
SUIVEY fIleS weveiiiiie e e 18
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taxes valuation WOTK PlanS...cooiieiieiiieeeee e
certifications/letters/resolutions/calculations..... 8 change orders/registers working files/notes (appraiser’s)
exemptions/deferrals .......ccccoovveevieiveeennens 14,15 personal Property.....ccccccceeeeeccieeeeeeeeescireeeeeeeeans
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